
Lakefield College School Name: __________________________

Note-Taking Matrix 

Write short, clear notes. Add quotes with quotation marks when the specific words matter. 

Reminders 
• Stick to facts from real events.

• Mark unknown words with a “?” and ask later.

Quote (verbatim) Need or Pain How Often? Impact (who/how) Rule or Limit 
(constraint)

Opportunity or Idea
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